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o aKKyMyIHpyeT (OHI [OKYMEHTOB, CO3[aBaeéMbX B 00pa3soBaTCIbHOHU
opraEmsanuu (mybnuKanuif @ paboT IeNaroroB oOpa3OBAaTENBHONW OPraHM3AlWM, JIy9IIHX
HayJHBEIX paboT ¥ pedepaToB ydIamuxcs u Ip.);

o OCYIIECTBIISIET pa3MeIeHNe, OPTaHU3allMIO ¥ COXPAaHHOCTD JIOKYMEHTOB.
° OCYIIECTBIISIET AaHATHTHKO-CHHTETHIECKYIO EpepaboTKy HH(HOPMAIIHH;
° OpraHm3yeT ¥ BeJeT CIPaBOYHO-OMOMHOrpaQuyecKuil ammapar: KaTajord

(as1aBUTHBIHA, CHCTEMATHYECKHH.
2.2.2. OcymectBIseT nudhepeHIMpOBaHHOS GUOTHOTEUHO-HHDOPMAIHOHHOE 0OCITYKIBAHHE
YUaIIXCS:

o TpenocTaBisieT HHHOPMAIMOHHBIE PECYPChHI HA PA3IMIHBIX HOCHTEIIAX;

° opraHu3yeT 00ydeHHe HaBBIKAM HE3aBHCHMOIO OHOJIMOTETHOrO IONIB30BATEN
¥ [OTpeGHTeNs MHGMOPMAIWH, COXEHCTBYET HHTETPAIMH KOMIUIEKCAa 3HAHMM, yMEHHH H
HABBLIKOB pa0OThI C KHUIO# U HHYOpMAILUeH;

o OKa3bIBaeT MH(POPMAITMOHHYIO IIOJIEPIKKY B PEIICHHH 33/1a4, BOSHUKAIOIHX B
nporecce yueOHOM, camMo0o0pa3oBaTeIbHOM U OCYTOBOM MESTETPHOCTH yIaIlUX A,

o OpraHu3yeT MAacCOBBIE MEPOIPHSTHS, OPHEHTHPOBAHHEIC HA Pa3BUTHE O0IIei U
YHTATENBCKOHN KYJIBTYPBI INYHOCTH;

o conefiCTBYeT Ie[aroru4ecKiM pabOTHHKAaM B OPTaHM3allid 00pa30BaTeIbHOTO
mpomecca M J0cCyra ydamuxcs (mpocMoTp BHAeo(mibMOB, CD-IHCKOB, HMPE3CHTAMH
Pa3BUBAIOIIMX KOMIIBIOTEPHBIX HID).

2.2.3. OcymecTBiseT aubdepeRIHpOBaHHOE GHOIMOTEIHO-HEYOPMAIMOHHOE 00CITYKIBAHHE
[IeJarorHYecKuX pabOTHUKOB:

o BBIBIIIET HMHGOPMAIMOHHBIE IIOTPEOHOCTH M YIOBJIETBOPSAET 3alpPOCHL,
CBsI3aHHEBIE ¢ 00yYeHHEM, BOCIIUTAHUEM YUaIMXCS;

° BBIBIIMET HMH(POPMAMOHHBIE IIOTPEOHOCTH M YIOBICTBOPSET 3alpoChl B
006JIaCTH IIeJarOTHYECKUX MHHOBALIMH 1 HOBBIX TEXHOJIOIHH,

o COEUCTBYET MPOGECCHOHATHHON KOMIIETEHI[MH IEIaroros, IOBBIIICHHIO
KBaTH(DUKAIMH, IPOBEJCHUIO aTTECTAIINH,

° OCYIIECTRIISIET TeKylnee uHbopMUpoBaHHe (THE HHPOpMAIUH, 0030pbl HOBBIX
HOCTYIUICHUH W ITyOTHKAIHi);

o CII0COBCTBYET MPOBENEHHIO 3aHATHH [0 (HOPMUPOBAHMIO HH(MOPMAIMOHHOH

KyJIBTYpHI YUAIIAXCs; AByseTcst 6a3oi UL MPOBEICHHS MPAKTHUECKUX 3aHATAM 10 paboTe ¢

HHGOPMAIIMOHHBIMU PECYPCaMHu.

2.2.4. OcymectBiseT b depeHIHpOBaHHOE GHOIHOTEIHO-HEPOPMAIMOHHOE 00CITYKUBAHHE
poauTeNel (3aKOHHBIX IIPEICTABUTENIEH) yyaIuxcs:

o VIOBIETBOPSET 3alpoChl IIOJb30BaTeled M HMHGOPMHPYET O HOBBIX
[IOCTYILICHUSX B OMOIHOTEKY;

° KOHCYJIBTHPYET IO BOIPOCAM OpPraHM3alli¥ CEMEHHOrO YTEHHMs, 3HAKOMHUT C
uHbOpMaIHeil o0 BOCIUTAHHUIO ICTEMH;
° KOHCYJIBTUPYET II0 BOIIPOCaM y4€OHBIX U3/IaHUM [UIS yJallluXCsl.

3. Opranu3zanus NesiTeILHOCTH OHOIHOTEKH
3.1. O6mee pYKOBOACTBO IEATEIBPHOCTBIO OMONMOTEKH OCYIIECTBIICT PYKOBOJIHUTEIb
00pa3oBaTenbHON OpraHu3alum.
3.2. PykoBomcTBO OHOIMOTEKON OCYIIECTBIAET OHONIMOTEKAph, KOTOPBIM HA3HAYACTCS
PYKOBOIHUTEIEM 00pa30BaTeIbHON OpraHH3alliH.
3.3. bubnuoTexaph HECET OTBETCTBEHHOCTH B IIPEJIEaX CBOEH KOMIIETEHIIUY 32 OPTaHU3AIHI0
¥ Pe3yIbTaTH JEATeTbHOCTH GHOIMOTEKH B COOTBETCTBHH C (yHKIMOHAIBHBIME 00S3aHHOCTAMY.
3.4. BubmuoTekaph pa3pabaTBIBA€T ¥ MPEJCTaBIICT PYKOBOMMUTETIO 00pa3oBaTeIbHON
OpraHM3aliy Ha YTBEPXKACHHE CICAYIOIINC TOKYMEHTEL:
° ITonoxenre o OUOIHOTEKE,
o ITpaBuiia moNb30BaHUS OUOITHOTEKOM;
° I[TonoskeHue o IJIATHBIX YCIyrax OuOINOTEKH;



YacTHYHOM JMOO TONHOM yTpaTod MOTPEeOUTENBCKUX CBOMCTB. BrIOBBaromue IOKYMEHTEI
HCKITIOYAIOTCS U3 OMONMMOTEYHOTO (DOHAA M CIIMCHIBAIOTCS.

4.9. BriObITHE TOKYMEHTOB W3 OHOMHOTEYHOTrO (oHIa OhOpMIIIETCS aKTOM O CIHCAaHUHU
HCKJIFOYEHHBIX 00BeKTOB OHOMmMoTeunoro ¢ouma mo dopme 0504144 (mamee — akT O CIHCAHHMN),
yTBepKAeHHOH nprka3zoM Munouna Poccuu ot 30.03.2015 Ne 528.

4.10. K akTy O CiMCaHHMH MpPUIIAraeTcsl CIHCOK Ha HUCKIIOUeHHE O0BEKTOB OHOIMOTEYHOIO
doHma (mamee — CIHCOK), KOTOPBI BKIIFOYACT CIIEIYIOIINE CBEACHUS: PETUCTPAIIMOHHBIA HOMED M
mmdp XpaHeHHS JOKyMEHTa, KpaTrkoe OuOnmorpaduueckoe omucaHue, IeHy HOKyMEHTa,
3a()UKCUPOBAHHYIO B PETUCTPE MHAMBUIYAIFHOIO ydeTa JOKYMEHTOB, KOI(h(HUINEHT IIEPEOIECHKH,
LEeHY I0CJIe MEPEONEHKH U OOIIYI0 CTOMMOCTH HCKITFOYaEMBIX IOKYMEHTOB.

4.11. Jlnmg medaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHS JOIyCKaeTcs 3aMEHa CIIHCKa
KHHXKHBIMA (OPMYJISIpaMHU.

4.12. Jlns HOKyMeHTOB, 00pabOTaHHBIX TPYNIOBBHIM (YIIPOIIEHHBIM) CIIOCOOOM, BMECTO
CITHCKa JTaeTCs IePeUeHE PETUCTPAIIMOHHBIX HOMEPOB, BU/I HCKITFOUAaeMbIX U3JaHUN, UX KOJIMYECTBO.

4.13. K axkTy 0 coucaHMM IO IpHUYMHE YTpaThl U CIHCKY IPHIAraroTCsA TOKYMEHTE],
TIOITBEPIKIAONTHE YTPaTy (MOSCHUTEIbHAS 3aIlliCKa, B CIydae KPaKH N XUIIEHUS — IIPOTOKOT,
aKT, 3aKJFOYCHHE YITOJIHOMOYCHHBIX OPTaHOB, IIPH BO3MEIIECHUH yIepOa — GUHAHCOBEIM JOKYMEHT O
BO3MEIIEHUH y1epba).

4.14. Tlocne 3aBepINEeHUs MEPOIPHUATHH, IPETYCMOTPEHHBIX aKTOM O CIIMCAHUH, IIEPBBIA
9K3EMIUISIp aKTa O CIIMCAHWHU CO CIIUCKOM M JJOKYMEHTOM, ITOATBEPKAAOIIIM BEIOBITHE, IIEpEIacTCs B
OyXTanTepHIo, BTOPOH 3K3eMILIAp ocTaeTcs B OuOIMoTEKE.

5. ITopsimok y4eTa v BbIIa9H Y1eOHUKOB.

5.1. Pa6orta 6ubmmoteku mo GpopMupoBaHuio GoHa yueOHOH TUTEpaTyphl U OIEPUPOBAHHIO
HM OIIpeeNsIeTCs CIEIYIOIIMHY JOKYMEHTaMU:

o [Ipuka3z MunucrepcTBa oOpazoBanus u Hayku PO «OO0 yTBepxneHnn (eneparbHBIX

nepedHeld  y4yeOHMKOB, pEKOMEHJOBAaHHBIX ([ONMYIIEHHBIX) K HCIOJIBb30BAHHIO B

oOpa3oBaTeNmpHOM  IIpoIlecceé B OOpa3OBaTENBHBIX  YYPEKOCHUAX,  PEATU3YIOLIMX

oOpa3oBaTeNbHBIE IPOTpaMMBbI  00IIEero oOpa3oBaHUS M MMEIOIMMX TOCYJapCTBEHHYIO

AKKpPEAUTAIHIO :

e YcraB MBOY r.Actpaxanu «['mmuasus Ne 2», oOpazoBarensHas nporpamma MBOY

r.Actpaxanu «['mmHazus Ne 2y,, yae6usrit iian MBOY r.Actpaxanu «I'umaazus Ne 2».

e YMK mo BceM mpemojaromuMmcss yd4eOHBIM JAWUCHUIUIMHAM, pa3paboTaHHEIE

IIKOJIFHBIMHA METOAWYECKAMH 00bETMHEHUAMY TUMHA3HH.

5.2. Tlopsimok IIpefoCTaBICHUS B MOJMB30BaHHE YUAIIAMCS YUeOHHKOB, Y4eOHBIX mocoOuit u
y4eOHO-METOANICCKUX MAaTepHalIOB, IMOPSIOK IOJIh30BaHUS JAaHHBIMH Y4eOHHKaMH, Y4eOHBIMHU
mocoousiMu, yueOHO-METOAMYCCKIMH MaTepUaiaMu, MOPSOOK paboThl ¢ HUMH, a TaKXKe IOPSIOK
OpraHu3anuu paboTHI IO COXpPaHEHHIO OUOIHOTEUHOTO GoHAa yIeOHOU JIUTEpaTyPhl OIPEeIIIeTCs:

e TlonoxenueM o 6ubimoreke MBOVY r.Actpaxanu «I'umuazus Ne 2,
e [IpaBunamu nons3oBanus 6ubmmorekoit MBOVY r.Actpaxanu «I 'umuazus Ne 2.

5.3. OcHoBHas 3amada - obecmedeHne y4eOHOU JmTeparypoit ydeOHoro mporecca MBOY
r.Acrpaxanu «I'umuazus Ne 2.

5.3.1 Jlya peanuzaiuy OCHOBHOH 3a1a4un OubIHoTeKA!

. aHATU3UPYET COCTOSIHUS U MOTpeOHOCTH (HoHAa yueOHOH IUTEpaTyphl;
. KoMmIutekTyeT  QoHnx  ydueOHOM  snuTeparypsl Ha  ocHoBaHuMH DIl

obpazoBatensHBIX mporpamM MBOVY r.Actpaxanu «['mmuazus Ne 2y, yuebHOro IjgaHa u

YMK 1no npenogaBaeMbIM JUCITUILIIAHAM;

. OCYIIECTBIISIET y4YeT M KOHTPOJIb IIOCTYIIEHUHM, XpaHEHWs U CIHCAHHI

COTJIACHO MHCTPYKIIHH

. OCYINECTBIIIET BhIIAYy YY€OHHUKOB B Hadaje y4eOHOro rofa u c6op ydeOHHUKOB

B KOHIIE y4eOHOT0 roja;

. COBMECTHO C TIEJaTOTHYECKHM KOJUIEKTUBOM IIPOBOJUT MEPOIPHUATHA IIO

COXpaHHOCTH y4eOHOro (HoH[a;



5.7 TIopsioK ~ TIPENOCTAaBIeHHMs B TONB30BAaHAE YYEOHHKOB M Y4eOHBIX  IIOCOOMH
0GyqaIOMMMCs, OCBAMBAIONIMM y4eOHBIe MPEAMETH, KYpCHI, IMCIHMILIMHBI (MOAYIH) B IIpeenax
beneparbHBIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTaHIapTOB, 00pa3zoBaTeNbHEIX
CTaHAapTOB.Y4eOHUKY U ydeOHBIe IT0COOHs OECIIATHO MPEOCTaBIIOTCS B MONIB30BAHME Ha BPEMS
moTy4YeHus 00pa3oBaHus,

5.8. YueOHMKH NPeIoCTaBIIOTCA 00yJaroIUMC B JTHYHOE MOTH30BAHUE HA CPOK M3YUCHHS
y4e6HOTr0 IpeaMETa, Kypca, TUCIUILUIAHEL (MOIYJIs).

e VYyeOHoe mHocoOHMe NpENOCTaBIsieTcs OOydJaromeMycs OeCIUIaTHO B JIMYHOE
[IOJIH30BaHKE HIIH B II0JIb30BaHUE I pabOThI Ha yPOKE.

o V4yeOHO-METONMUECKME MaTepHaibl, NpeIHA3HAYeHHBIE U1 OOyYarOIIuXCs,
IIPEIOCTABIAIOTCS OECIUIATHO. Y4eGHO-METONMYECKHE MAaTepHaibl JUls HHIMBALyalnbHOR
paboThI OOYYAIOIIMKCS. Ha YPOKE JUIS BBIIOJHEHHS IOMAIIHUX 3afaHAH IPEOCTABIIAIOTC UM
B JMYHOE MOJH30BaHME Ha CPOK H3ydeHHs Y4eOHOro IpeaMera, Kypca, IUCIMILIAHEL
(MomyILst).

e B03MOXKHO IpeocTaBieHre YYeOHHUKOB IO IpeIMeTaM My3bIKa, H300pasuTeNbHOS
HCKYCCTBO, TEXHOJIOTHS, OCHOBBI 0E30IMaCHOCTH JXH3HEIEATEIbHOCTH, Qu3ndeckas KyIbTypa,
JUIsL paboThI HA YPOKax

5.9. ITopsaok BbIIa4YU H IpHEMa yIeOHHKOB

5.9.1. Beigaua y4eOHHKOB OCYIIECTBISIETCS OUOIHOTEKapeM Iepesl HadaloM y4eOHOro roaa
CTPOTO TI0 YCTaHOBIEHHOMY rpaduKy, YTBEp)KIECHHOMY IHPEKTOpoM. KraccHble PyKOBOIUTENH
06S3aHBI JOHECTH HHPOPMAIMIO O rpaduKe BHIAYA yIeOHHKOB N0 CBEICHHS POJUTENEH (3aKOHHBIX
IPEACTaBUTEISIX) 00yJIatomuXCs.

5.9.2. B xoHIe y4ebHOro roja, 3aBEpIIAIONIEr0 M3ydeHHE y4eOHOro IpeAMeTa, Kypca,
JHCIHILTAHE! (MOMYJIL), H B CiIydae mepexofa 00ydaromerocs B TeUeHHe y4eOHOTO rofa B IPYIyIo
06pasoBaTeNbHy0 OpraHM3alyio, y4eOHHKH, ydeOHble TMOoco0us M y4eOHO-METOMMYECKHUE
MaTepHaiibl, IPEIOCTABICHHBIE €My B JIMYHOE IIOJB30BaHKE, BO3BpamaroTcs B Gubmuoreky MBOY
r.Actpaxanu «[ umHazug Ne 2»,.

5.9.3. YueOHHUKY BBIIAIOTCS YUMTENAM HAUQIBHBIX KJIACCOB M KIACCHBIM PYKOBOIMTEIM 5-11
KJTaCCOB COTVIACHO CIIMCKAM YYAI[MXCs, TIOJHOCTHIO CIABIMINX KHUTH 32 IPOIIBIH TOI.

5.9.4. YuuTens BHLIAIOT YIeOHUKH y4YaIlUMCsl U IPEIOCTABILIOT B OMONMOTEKY MX PACIUCKH
3a IOJy4eHHbIe YIeOHUKH B BEJOMOCTH O BblIade y4eOHHMKOB. 3a MONydeHHbIe ydeOHUKH s 1-4
KJIaCCOB PACITHCHIBAIOTCS POUTENHN MM 3aKOHHbIE IPEACTaBUTEIH yIaluXC L.

5.9.5. Yyamuecs, HE CIABIIME 3a IPOLUIBIA yd4eOHBIA rof y4eOHYIO M XYIO0XECTBECHHYIO
JUTEpPATypPy, MOIYYaroT y4eOHWKH B HHIMBHIYAbHOM MOPSIKE, IIOCIE TOro Kak JIMKBHIUPYIOT
JIOJITH.

5.9.6. Y4eOHMKH BEIIAIOTCS ydamuMcs Ha 1 rof.

5.9.7. YueOHMKH TOKHBI OBITH MOAIIHCAHBL.

5.9.8. 3a yrepsHHbIC W HCIIOPYEHHBIE YYallMUMHUCS KHATA HECYT OTBETCTBEHHOCTH HX
POIUTENH.

5.9.9. B TeueHme 3-X AHEH ydammmMcsl IOJDKHO OBITH IIPOBEPEHO COCTOSHHUE IONIYYEHHBIX
y4eOHUKOB, B CIydae oOHapyxXeHHs Ae(EeKTOB (OTCYTCTBHS IHCTOB, OPYH TEKCTa) HEe0OX0IMMO
co00ImUTh 00 3TOM 6UOIHOTEKAPIO.

5.9.10. IlpmeM yd4eOHHKOB NpPOW3BOAWTCS B KOHIE ydeOHOro roga mo rpaduky,
COCTaBIIEHHOMY GHOIHOTEKOH, YTBEPKIEHHOMY IUPEKTOPOM. YIeOHHKH MPUHAMAIOTCS OT YUHTeIeH
HAYATFHBIX KJIACCOB M KIACCHBIX pyKoBomuTenel 5-11 k1accoB COrimacHO CucKaM yJamuXcs.

5.9.11. Yyamuecs o0s3aHbl CHaTh YYEOHHKH B IIKOJIBHYIO OHMOIHOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHHUAM II0 MX HCIIOJIB30BAHUIO U COXPAHHOCTH.

5.9.12. Ecim y4eOHHK yTepsiH WM UCIIOPYEH, ydalnuiics 0053aH 3aMEHUTH €ro Ha TaKOM kKe
WM IpYTOi, HeOOXOMUMBINA mKone. IIpHeM NEHEXHBIX CPEICTB 32 YTepsSHHBIC KHUIH INKOJbHAS
OuOIMOTEKA HE OCYIECTBIISET.

6 Ilopsmox oprammsanuu paGoTel IO coXpaHHOCTH ¢(oHma y4eOHOH JHTEPATYPHI
MKOJbHOH 0M0IHOTEeKH



- U3BIMATh JOKYMEHTHI B3 (OH/IOB B COOTBETCTBUM C HHCTPYKIMEH II0 ydeTy OuOIMOTEIHOr0
doHma ¥ WHCTpyKIme# mo paboTe ¢ JOKyMEHTaMH, BKIIOUEHHBIMH B «DelepaibHBIM CIIHCOK
OKCTPEMHUCTCKIX MAaTEPUAIIOB;

- ompemensTb B COOTBETCTBHM C  IIpaBHJIAaMH  [OJNB30BaHMA  OHOIMOTEKOH
0011e06pa30BaTENBFHOTO YUPESKICHHS, YTBEP)KIACHHBIME DPYKOBOIHTENEM 00IMe00pa3oBaTeNsHOTO
YUPEKICHHSI, U TI0 COTIACOBAHUIO C POJUTEIHCKAM KOMUTETOM MM IOIEYHTEIECKAM COBETOM BHIIBI
U pasMephl KOMIICHCAIMH yinepOa, HAaHECEHHOTO MOJIb30BaTENIIMU OUOIHOTEKE;

- BHOCHTHb NPEIJIOKEHHS pPYKOBOAMTETIO 00IMe0o0pa3oBaTeNbHOIO YUYPEXKIEHUS IO
COBEPINEHCTBOBAHHUIO OIUIATHI TPY/a, B TOM YHCJIe Haa0aBOK, HOIUIAT U IIPEMUPOBaHMs PaOOTHHKOB
OUOIHOTEKH 3a IOIOJNHHTENbHYI0 paboTy, HE BXOISIIYI0D B KpPYr OCHOBHBIX OOS3aHHOCTEH
paboTHUKOB OHOIHOTEKHM; II0 KOMIICHCAIIMOHHBIM MEPOIPHUSATHSIM, CBA3aHHBIM C BPEIHBIMH
yCIOBHSIMH Tpyaa (6ubIroTedHas bLTh, IIPEBhIIICHIE HOpMaTHBa paOOTH! Ha KOMIIBIOTEPE);

- y4acTBOBaTh B YIpaBIeHHH O00ImeoOpa3oBaTeNbHBIM YUPEKICHHEM B  IOPAIKE,
OTIpEeICIIEMOM YCTaBOM 3TOT0 YUPEKICHHUS;

- WMETh €KETOJHBIA OTIIYCK KM JIOTIOJIHUTEIIBHBIA OIIAYMBAEMBIH OTILyCK B COOTBETCTBHH C
KOJUIEKTMBHBIM JIOTOBOPOM MEXIYy pabOTHHKaMH ¥ PYKOBOACTBOM 00IeoOpa3oBaTEIbHOIO
YUPEKISHISI WIIA HHBIMU JIOKQJIbHBIMA HOPMaTUBHEIMU aKTaMHU;

- OBITH MPECTABICHHBIMHA K Pa3IMIHbIM (OpMaM MOOIIPEHHs, HarpajaM U 3HaKaM OTJIMYHS,
IIPEYCMOTPEHHBIM T paOOTHUKOB 00pa30BaHUs U KyJIBTYPBI;

- y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOmarelbcTBOM Poccuiickoit ®emepanuu B pabote
OMOTMOTEUHBIX aCCOLUANNN UITH COF030B.

9.2. PaboTHNKH 0HO/IHOTEK 00SI3aHBI:

- obecrmeuuTh II0JIB30BATESIM BO3MOXKHOCTH PabOTHl ¢ HMH()OPMAIMOHHBIMH DECYPCaMu
OHOIHOTEKH;

- uH(GOPMHUPOBATH [TOJE30BaTENIeH 0 BUAAX IIPENOCTABIIEMEIX OHOIHOTEKOH YCIIYT;

- 00€eCIIeYUTh HAyIHYIO OPraHU3aIuio GOHIOB U KaTaJIoOroB;

- QopmupoBaTh (OHIBI B COOTBETCTBUH C YTBEPXKACHHBIMH (elepalbHBEIMU IEPEUHIME
yueOHBIX M3IaHH#, 00pa3oBaTENBPHBIMH IIpOrpaMMaMH  00INE0Opa30BaTENBHOIO  YUPEKICHHUS,
HHTEpeCaMH, IIOTPEOHOCTSMHE U 3alIpOCaMH BCEX KaTErOPHH I0Ib30BaTENEH,;

COBEPIIEHCTBOBATh HHMOPMAIOHHO-0nbIHorpadudeckoe U 6udIHoTedHOE 06CITyKMBAaHUE
IOJIL30BaTeNeH;

- 00€eCIIeYrBaTh COXPAHHOCTE MCITOIB30BAHUS HOCUTENEH HHPOPMAITUH, UX CHCTEMATH3AIIUIO,
pa3MeIeHue U XpaHeHue;

- o6ecIeunBaTh PeXUM paboThl B COOTBETCTBHY C MOTPEOHOCTAMH IIONIb30BaTeNeH U paboToH
001eo6pa30BaTEIbHOIO YUPEKICHHUS;

- OTYHTHIBATLCS B YCTAHOBJIEHHOM IIOPSZIKE IIepel] PyKOBOIUTENIEM 00IeoOpa3oBaTeIbHOTO
YUIpEKICHHUS;

- B cooTBeTcTBHH ¢ TpeboBammsmu @DenmepanpHOoro 3akoHa «O IPOTHBOACHCTBHH
9KCTpeMHUCTCKOM aesTensHoCTHY Ne 114-®3 ot 25.07.2002r. ¥ B HELIX UCKIIOYEHUS BO3MOXXHOCTH
MAacCcOBOIO PAacCIPOCTPAHEHHs OKCTPEMHCTCKUX MAaTEPHAIOB CBOCBPEMEHHO IIPOBEPATH (HOHN
OMOIMOTEKH Ha HaJIUYHe ITOCTYIUICHWH HOBBIX JaHHBIX B «DemepaibHbI CIHCOK SKCTPEMHUCTCKHX
MaTepuaioB» W CBEPATh JaHHBlE C aI(QaBUTHBIM H JJIEKTPOHHBIM KaTaJOTaMH IIKOJIBHOX
6ubIHOTEKH.

- B COOTBETCTBHH ¢ TpeGoBanusmu DenepaabHOro 3akoHa ot 29.12.2010 N 436-D3 (pen. ot
14.10.2014) "O s3amuTe neredl oT WHOOPMANUH, MPUYMHSIOMEN Bpel UX 3JOPOBBIO U Pa3BUTHIO"
00€eCIIeUnTh 3aLUTY JETEH OT BPEIHOM IS UX 3/IOPOBBS U PA3BUTUA HH(YOPMALIHH.

- OBBIATE KBATU(UKAIHIO.

10. TIIpaBa u 0053aHHOCTH MOJIb30BaTeIelH OM0IHOTEKH.
10.1. IToxp30BaTe/ I GHOJIHOTEKH HMEKOT NPaBO:

- MOJIy4aTh IONHYK MH(OpMAIMIO 0 cocTaBe OHOMHMOTEdHOro (oHAa, MH(OPMAIMOHHBIX
pecypcax ¥ MpeaoCcTaBIsIeMbIX OHOIMOTEKOH yCmyrax;



- TOKYMEHTBI, IPeIHA3HAYCHHEIE I pabOTHI B YMTAIBHOM 3all€, Ha IOM HE BBIIAIOTCH;

-SHITUKJIONEINH, CIIPABOYHHKH, PEIKUE, IIEHHBIE H HMEIOIIHECS B SIMHCTBCHHOM DK3EMILLIPEe
JIOKYMEHTBI BBIIAIOTCS TOJIBKO UL pabOTHI B YUTAIBHOM 3aje.

5.6. TTopsiiok paboTHI ¢ KOMIILIOTEPOM, PACIIONOKEHHBIM B OMOIHOTEKE:

- paboTa C KOMIBIOTEPOM YYACTHHKOB OOpa30BaTeIBHOrO IIPOLECCa IMPOU3BOAUTCS IIO
rpaduKy, yTBEPKICHHOMY PYKOBOIHUTENEM YUPEKICHHS, U B IPHCYTCTBAN COTPYAHUKA OubIuOTEKH;

- paspemmaercst paboTa 3a OJHMM IEPCOHATBHEIM KOMIBIOTEPOM HE 0ojiee IBYX 4YEIOBEK
OJTHOBPEMEHHO;

- TOJB30BATEIb MMEET IIPaBO paboTaTh C HETPAJUIMOHHBIM HOCHTENEM HH(MOPMAIMH IOCTe
IPEIBAPUTENHHOIO TECTHPOBAHHS IO PAOOTHUKOM GUOIMOTEKH;

- [0 BCeM BOIIPOcaM Mowcka uHdopmaruu B IHTEpHETE I0Th30BaTENb IOJDKEH 00paInaTses K
paboTHHKY 6uOTHOTEKH; 3ampeliaeTcs obpareHme K pecypcam HTepHeTa, 6e3 COIrIacoBaHHA C
COTPYIHHKOM OUOIHOTEKY;

- paboTa ¢ KOMIBIOTEPOM IIPOM3BOIMTCS COTJIACHO  YTBEPXKICHHBIM — CAHAUTAPHO-
TMTMEHHYECKUM TPEOOBaHHUAM.



